 SEQ CHAPTER \h \r 1Checklist for 2009 Raleigh District Charge Conferences
Please note:  The Raleigh District requires only the forms listed below.
1. Forms to download from Raleigh District Website www.nccumc.org/raleighdistrict
Print a hard copy for the district file.

� 
Checklist for 2009 Raleigh District Charge Conferences

� 
Agenda and  Minutes for 2009 Charge Conference 
� 
Report of the Pastor(s)  (Please note: it is OK to print and submit hard copies of your membership information from your membership software program.)
� 
Race of Grace Coordinator 
2. Forms to complete on-line at NC Conference On-line Data Collection System www.nccumc.org
Print a hard copy for the district file.
� 
Pension Worksheet(s)

3. Forms to complete on-line at NC Conference On-line Data Collection System www.nccumc.org
Save your paper.  You do not have to provide a hard copy for the district file.
� 
Lay Member(s) of Annual Conference
� 
Local Church Officers
� 
High School/College Students
� 
Youth to ACS
� 
Safe Sanctuaries
� 
Camping/Retreat Ministries
�             Parsonage Checklist (if your church provides a parsonage)
� 
Annual Report of the Committee on Finance
� 
Annual Report of Trustees
4. Forms available from the downloads section of NC Conference On-line Data Collection 
System  www.nccumc.org   Print a hard copy for the district file.
� 
Charge Conference Roster  (for current year to be used as roll for charge conference)
� 
Report of the Deacon(s)
� 
Report of the Lay Speaker(s)
5. Forms not available on-line -- use your own formatting.  Print a hard copy for the district file.
� 
Report of the Committee on Lay Leadership for 2009
� 
2009 Church Budget  (Include only if budget approval is desired by your charge conference; can be approved by church council and submitted later)
� 
Report on plans for Annual Audit of Financial Records according to ¶258.4d of The Book of Discipline, 2008. This is not the actual submission of an audit, but information which demonstrates that the local church is embracing the Disciplinary directives noted. Be sure to note when the Finance Committee has determined the audit will be conducted in 2010. 
6.
Miscellaneous reports.  Save your paper.  You do not have to provide a hard copy for the district file.
�   
Interpreter Mailing List (Please update on-line at http://enrollment.umcom.org/ .  In addition to five free print subscriptions, your church may also receive five free email subscriptions of Interpreter Digital.   If you have questions, please call their Customer Service team at 888.346.3862.)
            Any other miscellaneous reports necessary for your church’s reporting to charge conference
            __________________________________________________________________________

The folder you provide for the DS or other elder to use in presiding at your charge conference will contain a copy of the following reports, placed in this order:
1.
Agenda and Minutes for 2009 Charge Conference

2.
Report of the Committee on Lay Leadership for 2009
3.
Report of the Pastor(s) including Ministry Action Plan (pg 3) and Local Church Snapshot(pg 4)
4.
Report of the Deacon(s)

5.
Report of the Lay Speaker(s)

6.
Pension Worksheet(s)

7.
Race of Grace Coordinator

8.
2010 Church Budget (if budget approval is desired by your charge conference)
9.
Checklist – completed
10.      Charge Conference Roster – attendance for this charge conference

(A completed copy is to be placed in district folder after attendance is taken by the recording secretary.)

11.       Plans for Annual Audit of Financial Records
You should provide a hard copy of the following forms for those in attendance at your charge conference:

1.
Agenda and Minutes for 2009 Charge Conference 

2.
Report of the Committee on Lay Leadership for 2009
3.
2010 Church Budget (only if budget approval is desired by your charge conference)
